Communication   

COMMUNICATION
A. Beginning And Finishing A Conversation
A. Empezando Y Terminando Una Conversación
1. Beginning and Introducing
1. Empezando y Presentándose
Excuse me / I beg your pardon (“Oiga, por favor”, “Disculpe usted”)
This is.... / Do you know....? (informal) (“Esta/e es….” / “¿Conoces a….?”)
I'd like you to meet.... / let me introduce you to.... (rather formal) (“Me gustaría presentarle a….” / “Permítame presentarle a….”)
Hello / Hi (informal)  (“Hola”)
Good Morning | Afternoon | Evening (more formal than "Hello") (“Buenos días | tardes”)
Morning | Afternoon | Evening (without "Good" it's less formal)
How do you do? - How do you do? (rather formal) (“¿Cómo está usted?”)
How are you? (“¿Cómo está usted?”)
Very well, thank you / Fine, thanks / Not too bad (“Muy bien, gracias” / “Bien, gracias” / “No muy mal”)
How's life? / How are things? (quite informal) (“¿Cómo va todo?”)
2. Finishing

2. Despidiéndose
Goodbye (formal) (“Adiós”)
Bye (bye) (informal) (“Adiós”)
(I'll) See you (later) (“Te veré más tarde”)
Cheerio / So long (informal) (“Hasta otra”)
B. Information
B. Información
1. Asking for information

2. Pidiendo Información
Can / Could (more formal) you + INFINITIVE? (“¿Puedes / Podrías….?”)
Do you know if....?  (“¿Sabes si….?”)
2. Asking about the language
2. Preguntando acerca de lo que se dice
Could you repeat that, please? (“¿Podría repetir eso, por favor?”)
I beg your pardon? (“¿Cómo ha dicho usted?”)
I'm sorry, I didn't catch what you said (“Lo siento, no escuché lo que usted dijo”)
What do you mean? (“¿Qué quiere decir?”)
I'm not with you (informal) (“No le sigo”)
What's the meaning of.... in Spanish? (“¿Qué significa…. en español?”)
What's the word for.... in Spanish / English? (“¿Cuál es la palabra para…. en español / inglés?”)
How do you say …. in English? (“¿Cómo se dice…. en inglés?”)
How do you pronounce....? (“¿Cómo se pronuncia….?”)
How do you spell....? (“¿Cómo se deletrea….?”)
3. Being sure or unsure
3. Estando seguro / inseguro acerca de algo
I'm sure / certain that.... (“Estoy segura/o de que….”)
I don't know (“No lo sé”)
I've no idea (“No tengo ni idea”)
I think / suppose / expect / hope / know / ignore / consider (“Pienso / supongo / espero / espero / sé / ignoro / considero”)
Certainly / Definitely / Maybe / Perhaps / Likely / Probably / Undoubtedly (“Ciertamente / definitivamente / quizá / quizá / probablemente / probablemente / sin duda”)
4. Opinions
4. Opiniones
What do you think about....? / What's your opinion about....? (“¿Qué opinas acerca de….?”)
I agree / I don't agree / I disagree / I wonder if…. (“Estoy de acuerdo / No estoy de acuerdo / No estoy de acuerdo / Me pregunto si….”)
As far as I'm concerned, …. / It seems to me that.... (“Por lo que a mí respecta, …. / Me parece que….”)
In my opinion / From my point of view (“En mi opinion”)
To be right / To be wrong (“Tener razón – estar bien / No tener razón – estar equivocada/o”)
C. Telling / Asking People To Do Something.
C. Diciendo / Pidiendo Que La Gente Haga Algo.
1. Asking
1. Pidiendo
Would you mind + GERUND ….? / Would you like to + INFINITIVE ....?  (“¿Te importaría….? / ¿Querrías….?)
Would you + INFINITIVE ....? / Could you + INFINITIVE ....? (formal)
Will you + INFINITIVE ....? / Can you + INFINITIVE ....? (more informal)
Open the windows, would you? /will you? /could you? /can you?
Can / Do I + INFINITIVE?

2. Permission
2. Permiso
Can I + INFINITIVE….? / May I + INFINITIVE….? (formal) (“¿Puedo….?”)
Do you mind if I....? / Is it alright if I....? (“¿Le importa si….? / ¿No pasa nada si….?”)
Of course / Certainly you can / may (“Desde luego / Ciertamente puedes”)
All right (“Muy bien”)
No, I'm sorry / I'm afraid I / you / she…. can't (“No, lo siento / Me temo que yo / tú / ella…. no puede”)
3. Suggestions

3. Sugerencias
Shall we + INFINITIVE…..?
What about + GERUND.....? / How about + GERUND…..? (“¿Qué te/os/le…. parece….?”)
Why don´t we + INFINITIVE.....? (“¿Por qué no….?”)
Let's + INFINITIVE
4. Advice

4. Consejos
What shall I do? / What would you do in my position? (“¿Qué puedo hacer? / ¿Qué harías en mi lugar?”)
Could you advise me what to do? (“¿Me puede aconsejar qué debo hacer?”)
If I were you.... (“Si yo fuera tú,....”)
I think you should + INFINITIVE.... (“Pienso que deberías….”)
The best thing for you to do is.... (“Lo major que puedes hacer es….”)
I'd advise you to + INFINITIVE.... (“Te aconsejaría que….”)
D. Offering And Thanking
D. Ofreciendo Y Dando Las Gracias
1. Offering

2. Ofreciendo

Let me help you / Can I help you? (“Déjame ayudarte / ¿Puedo ayudarte?”)
Shall I + INFINITIVE....?
Would you like me to + INFINITIVE....? (¿”Querrías que yo….?”)
Would you like to + INFINITIVE....? (“¿Querrías….?”)
2. Thanking
2. Dando las Gracias
Thanks / Thanks a lot / Thanks very much (informal) (“Gracias / Muchas gracias / Muchas gracias”)
Thank you / Thank you very much (indeed) 
That's all right / OK / Fine (“Está bien / Vale / Bien”)
It's a pleasure / Not at all /Don't mention it / You're welcome (“Es un placer / De nada / Está bien, no se preocupe / De nada”)
E. Feelings

E. Sentimientos
1. Exclamations

1. Exclamaciones

How + adjective, example: How funny that person is!
What + nominal group, examples: 
What a lovely view you've got!
What nonsense! 
What beautiful flowers!
2. Preferences
2. Preferencias
Would you prefer to + INFINITIVE…. / Do you prefer + GERUND....? (“¿Preferirías ….? / ¿Prefieres….?
Would you rather + INFINITIVE…..? (“¿Preferirías….?”)
Which would you like? (“¿Cuál quieres?”)
Prefer + GERUND, ex: 
I prefer walking to doing nothing
I prefer walking better than doing nothing
Prefer + INFINITIVE, examples: I'd prefer to go out rather than sit here
I'd rather + INFINITIVE (“Prefiero”)
I don't mind + GERUND (“No me importa”)
It doesn't matter to me (“No me importa”)
F. Good And Bad

F. Lo Bueno  Y Lo Malo
1. Approving / Disapproving

1. Estar / No estar de acuerdo
I'm glad / I'm pleased (“Estoy contenta/o / Estoy satisfecha/o”)
To be right / To do the right thing
I approve of…. / I'm in favour / I'm all for it (informal) (“Estoy de acuerdo con…. / Estoy a favor”)
I don't approve / I disapprove (“No estoy de acuerdo con”)
I'm against / To be wrong / It's not right / It´s not fair (“Estoy en contra de / No es justo”)
2. Giving excuses

2. Excusándose
I'm sorry (“Lo siento”)
I'm very/extremely/awfully/terribly sorry (“Lo siento mucho”)
I apologize for…. / Please, accept my apologies (“Me disculpo por…. / Por favour, acepte mis disculpas”)
Excuse me / Pardon me (“Lo siento”)
